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1. HopmaTuBHas 0a3a
Hacrosimee ITonoxenue pa3paboraHo B cOOTBETCTBUH ¢ PeiepaibHBIM 3aKOHHOM OT
6 ampens 2011 roga N 63-®3 «O6 >1eKTpoHHON noanucu» U PerepalbHbIM 3aKOHOM OT
20.07.2006 1. Ne 149-®3 «O6 uHbopMaIyy, HHPOPMALMOHHBIX TEXHOJIOIHAX M O 3aIIUTE
uHbOpMAIUN».

2. TepMHHBI H ONIpeaeSIeHUS

AAMHHHCTPATOPp HHGPOPMALHOHHOH 0€30MACHOCTH - JIMIO, OpraHU3yIOILEE,
obecrieynBaroliee M  KOHTPOJHUPYIOIEE  BBIMOJHEHHWE TpeOoBaHUN  GE€30MaCHOCTH
UHGOpPMaIIUU IIPU OCYIIECTBICHUH 0OMEHA 3JIEKTPOHHBIMU JOKYMEHTaMHU.

JnextponHas nudposas noamuck (IILII) - pexkBU3UT 3JIEKTPOHHOrO HOKYMEHTAa,
NpEeIHAa3HAYEHHBIA M 3alMThl JAaHHOTO DJJIEKTPOHHOTO JIOKYMEHTa OT TOJICIKH,
NOJMyYEHHBII B pe3ynbTare Kpunrorpagpuyeckoro mpeodpazoBaHus UHPOpPMAMKM |
MO3BOJIIOMIMNA MACHTUDUIIMPOBATH BlaJeiblla KII0Ya, a TaKKe€ YCTAaHOBUTH OTCYTCTBUE
MCKa)KEHUSI HHPOPMALIMU B 3JIEKTPOHHOM JJOKYMEHTE.

CpencrBa kpunrtorpapuyeckoii 3amurbl unHpopmanuu (nasee - CK3U) wu
KBaIM(DULIMPOBAaHHAS JJIEKTPOHHAs LU(poBas MOANUCH MpPEAHA3HAYEHBl AJS HOANMMCAHUS
AIEKTPOHHBIX NOKyMEeHTOB DLIII ¢ 1enpio moATBEp)KAEHUS MOMJIMHHOCTH MH(GOpMAIUU, €€
aBTOpcTBa M WM(POBaHMUA MpU Mepenadye MO0 OTKPBITHIM KaHajlaM CBSA3M Ul oOecreueHus
KOHQUACHIIMATBHOCTH.

3aKkpbITHIH KJIH0OY NOANHCH - YHUKAJIbHAS IOCIENOBATEIEHOCTh CUMBOJIOB, U3BECTHAS
BJIAJENblly cepTU¢UKaTa U IMpeJHa3HAYCHHAs JUISl CO3JaHUS B JJIEKTPOHHBIX JTOKYMEHTaX
3JIEKTPOHHOU IUPPOBOMA MOIAIUCHU C UCIIONIB30BaHUEM cpencTB DI

OTkpbITHIA KJIWOY NOANHCH - YHUK&JIbHasg IIOCJIENOBATEIbHOCTh CHMBOJIOB,
COOTBETCTBYIOIIAs 3aKpHITOMY KIIOYYy MOANKMCH, AOCTYNHAs J0OOMY IMOJIb30BATEIIO
WHGOPMAIIMOHHOW CHUCTEMBI U MpeaHa3HAaYCHHAs U1 nmoATBepxaeHus nommuaaocta OIIIT B
JJIEKTPOHHOM JTOKYMEHTE.



Ceprudukar Ki04a NOANHCH (cepTHRHKAT) - JOKYMEHT Ha OyMa)KHOM HOCHTE/IC HIIU
3JIEKTPOHHBIM JOKYMEHT, KOTOPBIM BKJIOYaeT B ceOsf OTKpBIThIM Koy OLIII u KoTOpbIi
BBIZIAETCS  YJIOCTOBEPSIOIIMM ILIEHTPOM JUIi TMOATBEpXkKIAeHHA nommuHHoctd OIII u
HIeHTU(DUKAIIMY BIIaJIeNbla cepTuhUKaTa.

Hocurens Kiao4eBoii HHGpopManuu (KJIH0YeBOH HOCHTEJIb) - MATEPUAIbHBIA HOCUTEIb
MHPOPMAIIUH, COAEPIKAIIHMIA 3aKPBHITHIN KITI0Y NOAIMCH MM U(QPOBAHHMS.

[Iudposanue - crocod 3amUTHl HHOOPMALUK OT HECAHKIIMOHUPOBAHHOIO JOCTYIA 3a
cyeT ee 0OpPAaTUMOTO MPeoOpa3OBaHus C MCIOIb30BAHUEM OJHOIO WJIM HECKOJIBKUX KITIOYEH.

3. O0mue mo0XKeHUs

CK3U u cpencrBa DLl MOryT HCHONB30BAThCA JUIA 3allUThl KOH(UICHIHATIBHOU
uH(pOpMAIIUK, He CoJepXKaleil CBEEHHUM, COCTABIAIOIIMX rOCY 1apCTBEHHYIO TalHy.

DnexkTpoHHas UUGpOBas MOANUCH BBIJAETCA CPOKOM Ha OJWH ToJ C MOMEHTa
usrorosiienus. Cpok nevictBus DLII1 ykazan B cepruduxare. Ilo ucreueHun 3Toro cpoka
pianensiny DIl Heo6xomumo mpoBecT IutaHoBYr0 cMmeHy OLII B YmocrosepsromieM
LIEHTpE.

Wcnons3zoBanue DIl B KOHKpeTHOW MHGOPMALMOHHON cucTeMe (IIpOrpaMme)
OIpeesSeTCs PyKOBOACTBOM I10 SKCIUTyaTallMU JAHHOW CHCTEMBI (IIPOrPaMMBI).

OIII sBasercs aHaioroM COOCTBEHHOPYYHOM NONNUCHA M JOJDKHA HCIIOJIB30BATHCS
TOJIBKO €€ BJIJICJBIIEM B COOTBETCTBUM C OTPAHUYCHUSIMHU, COJCPIKALMMUCS B CepTU(DUKATE.
[Tonp30BaTens MPUHUMAET HAa ce0s PUCKH, CBSI3aHHBIE C HEMPABOMOYHBIM HCIIOJb30BAHUEM
OUIT u cpeact DUII, ¢ nogaenkoi, moagoroM JubOO MHBIM HCKa)XEHUEM HHGOpMAIIHH,
KOTOpasi COIEPXKUTCA B JIOKyMEHTaX, IpenocTaBieHHbIX [lonb3oBaTesneM Ui MOJTy4YEHUS
OUII, komnpoMmeranueit ucnonaszyeMsix kmoueit DI, Hapymenuii mojaoxenuii Pernamenra
OKa3aHHUs yCIIyT Y JOCTOBEPSIIOLIETO [IEHTpa.

4. Pabota ¢ CK3H u cpeacrBamu DT

s pa6orer ¢ CK3U u cpencrBamu OLIII B kauecTBe M0JIb30BaTeNs MPHUBIEKAIOTCS
YINIOTHOMOYEHHBIe JIMIAa, Ha3sHAYE€HHBIE COOTBETCTBYIOIIUM TIPHKA30M PYKOBOIUTEIS
opranuszanui. Pabory ¢ xmouamu OLII u mudpoBaHUS KOOPAMHHPYET aIMHHHCTPATOP
OeszomacHocTH. JIODKHOCTHBIE JIMIIA, YIOJHOMOYEHHBIE COOTBETCTBYIOIIMM IIPHKA30M
PYKOBOJMTENS OpraHus3aluu, MOryT 3KciuryatupoBaTh CK3U, mosyyars M MCIIOIB30BaTh
Kmour mudposanus u OLI, HecyT mepcoHaNIBHYIO OTBETCTBEHHOCTS 3!

- COXpaHEHHE B TalHE KOH(DUICHLIUAIbHOW HMH(POPMALUMH, CTaBIIEH UM H3BECTHOU B
nporecce pabotsl ¢ CK3U;

- COXpaHCHHUE B TallHE COAEP)KaHUs 3aKphITHIX Kiroueit DIIIT;

- COXPaHHOCTb HOCHUTENIEH KIF0YeBOM HH(POpMAIIHH.

B rumHasuM JNOMDKHBI OBITH OOECHEYEHBI YCIOBUS XpaHEHMs KIIOYEBBIX HOCHUTEIEH,
UCKIIFOYAIOIIHE BO3MOXHOCTH JOCTYyIa K HUM IIOCTOPOHHHX JIUI], HECAHKIIMOHUPOBAHHOI'O
UCIIO0JIb30BaHUS WK KOIIMPOBAHMS KIIFOUEBOW HH(GOPMAIIHH.

Jlns obecnieuenus 6e3omacuoctu DL HE0OX0AUMO:

- xpanuTh Kmoud OUII Ha cHenuanbHBIX B3aIIUINEHHBIX HOCHUTEISX 3JIEKTPOHHBIX
UICHTU(DUKATOPAX C UCIIOJIE30BAaHUEM HAJICKHOTO IapoJis;



- 00ecIeunTh HAEKHOE XPaHEHHE HOCUTENEH KII0YeBOM MH(OOpMAIMHU, UCKIIOYAIOIIee
JOCTYII K HHMM IOCTOPOHHUX JIMIl, HE II€pEeNaBaTh CaM{ HOCUTEIM JIMIAM, K HUM HE
JOITYIICHHBIM;

- BCTaBJIATH KJIIOUEBOW HOCHMTENH MPH MPOBEAECHHU paboT, HE SBJISIOUIMXCS MITATHBIMU
TIpOIElypaMu UCIIOB30BaHMs Kmouell (mmdposanue/paciundpoBbIBaHIE uH(pOpMaLINH,
TIPOBEpPKA 3JIEKTPOHHOM LM(POBOI MOAIKCH U T.1.);

- He 3aMUCHIBAaTh Ha KJIIOYEBOI HOCHUTENb ITOCTOPOHHIO HHOOPMAILIUIO;

- He BHOCHTH Kakue-Tubo m3MeHeHus B nporpammuoe obecniedenne CK3U u cpencrs
OUII;

- HE WCIONB30BaTh OBIBIIME B pabOTe KIIOUEBbIE HOCUTENM Ul 3alMCH HOBOH
vHpOpMaIMK Oe3 PEIBAPUTEIBHOTO YHUUTOXEHH HA HUX KIKOYEBOH HHGOPMALMH ITyTEM
nepeopMaTUpOBaHHUS.

5. IIpoBepka 3;1eKTPOHHOM UG POBOI NOANMHCH

Jns co3gaHMs M IPOBEPKH DJICKTPOHHOM MOANUCH HCMoJab3ytoTcs cpeacrsa OLII,
KOTOpBHIE:

- TIO3BOJIIOT YCTAHOBUTH ()aKT M3MEHEHUS IOANKMCAHHOIO JJIEKTPOHHOIO JIOKYMEHTa
[I0CJIE MOMEHTA €T0 MOIUCaHU;

- o0ecrneyuBalOT MPAKTUYECKYI0 HEBO3MOXKHOCTH BBIYMCIEHUS KJIHOYa JJIEKTPOHHOMA
IIOJIITUCH U3 DJIEKTPOHHOU MOJANUCU WIH U3 KIII0Ya €€ IPOBEPKHU.

[Ipu npoBepke 3nekTpoHHOM noanucu cpeactsa LI qomKkHL:

- IIOKa3bIBaTh COAEPKUMOE DJIEKTPOHHOIO JOKYMEHTA, MOJANUCAHHOTO JJIEKTPOHHOM
HOJIITUCEIO;

- TI0Ka3bIBaTh MH(MOpPMALMIO O BHECEHUM H3MEHEHHH B MOJIMCAHHBINA DJIEKTPOHHOM
HOJIHUCHIO YJIEKTPOHHBIN IOKYMEHT;

- YKa3bIBaTh Ha JIMIO, C MCIOJB30BAHMEM KJIIOYa IJIEKTPOHHON MOIIMUCH KOTOPOTO
IIOJIIUCAHBI JEKTPOHHBIE JOKYMEHTEI.

[Tonp3oBarenb MOXKET OCYMIECTBIATH NMpoBepKy OLIIT Kak ¢ MOMOLIBIO HCHOIB3yEMBIX
cpencts OLII, Tak 1 06paTUBIIUCH B Y 1OCTOBEPSIOIUIL LIEHTP.

6. YHHuTOXKeHMe KJII04eBoi HHpoOpManuH
[locne npexpammenus nedicrtBus kmodert DIIII momp3oBarens AODKEH yIAIMTh UX IyTeM
(opMaTMpoBaHus KIIOYEBOT0 HOCHUTENS. VHCTPYKIMIO MO (OPMATHPOBAHMIO KOHKPETHOTO
KJIFOYEBOr0 HOCHUTEISI HEOOXOIUMO CKavyaTh C caifTa MPpOU3BOJUTEIS.

7. IlnaHoBasi 3aMeHa KJIlOYeH H cepTH(HKATOB KJII0Y e
II1aHoBas cMeHa KiIt04eil U cepTU(GUKATOB OTKPHITHIX KIIIOUEH OCYILECTBIAETCS 32 MECSI]
A0 OKOHYaHMS CpOKa [JCMCTBUS MMEIOIIMXCS OTBETCTBEHHBIM JIMIIOM OpraHMU3aliuu
I10JIE30BATEN.
ITocne oxonuanusa pedictBus kmoueidt DIII mone3oBarens MOKEH YIAIUTh UX C
KJIFOYEBOI'O HOCUTEIS IIyTEM €ro GopMaTUpOBaHHUS.

8. BHenuaHoBasi 3aMeHa KJII04eil H cepTHPHKATOB KJIIOYEH
BremnanoBas 3aMeHa KIOYedl M CepTUGUKATOB 3aKpPBITHIX KIOYEH MPOBOAUTCS B
CIENYIOLIUX Cydasx:



- KOMIIPOMETALMS KIIFOYEH;

- U3MEHEHHE UIEHTU(UKAIMOHHBIX JAHHBIX W/WIK 00J1acTeil UCMOIb30BaHMs KIIH0Ya,
yKa3aHHbIX B 3asBJICHUM HA U3TOTOBJIEHHUE KITIOYEH;

- BBIXOJ] U3 CTPOS KJIIFOYEBOT'O HOCUTEIIA.

K coOBITUSM, OTHOCALIMMCS K KOMIIPOMETALMU KIIOYEH, OTHOCATCS ClEAyrolue
CUTYyallUu:

- yTpara KJIIOYEBBIX HOCUTETICH KITI0Ya,;

- yTpara HOCUTeJIei KITI04a C TIOCIeAYIOMUM 00HapYKEHUEM;

- YBOJIBHEHHE COTPYIHUKOB, MMEBIINX TOCTYI K KIIOYEBOH HHPOpMALIHK;

- BOSHMKHOBEHHE IOJO3PEHHUI HA yTeUKy MH(OPMALMU UK €€ UCKAKEHUE B CUCTEME
KOHGUICHIIMAIBHOMN CBA3H,

- HapylleHHE IIJIOCTHOCTH ImeyaTedi Ha celdaX ¢ HOCHUTC/SIMH KIIOYCBOM
MH(MOPMAIIUH, €CIIU UCIIONB3YEeTCs IPOIIelypa ONedaThiBaHus CeHPOB;

- yTpara KIro4el oT ceiihpoB B MOMEHT HAXOXJEHUA B HHMX HOCUTEJICH KIIOYCBOM
UHpOpMaLIUH;

- yTpara Kmodeil or cefipoB B MOMEHT HAXOXKJIEHHS B HUX HOCHUTEICH KIFOYCBOU
UH(pOpMAIIMHU C MOCTIEIYIOLUMM O0HApYKEHUEM,

- IOCTYII TOCTOPOHHUX JIUI] K KJIF0YEBOM MHGOpMALIUK.

ITonp30Baresib  CaMOCTOSATEIBHO JOJDKEH ONpeAeiIuTh (GakT KOMIIPOMETAIMH
3aKpHITOrO KJIF0Ya U OIIEHUTh 3HaYeHue 3Toro coosrTus 1 Ilone3oBarens. Meponpustus 1o
PO3BICKY M JIOKQJIHM3AIMU TTOCIEACTBUN KOMIIpOMETaluy KOH(QUACHINATbHON HHPOpMaIHH,
nepeganHoi ¢ wucnonb3oBanueM CK3M, opraHuszyer M OCyLIECTBISET OpraHu3anys, B
KoTopoii pabotaet [lonp30BaTens.

IIpu xommpomeranmu Kiaroya Ilonbp3oBarens [OODKEH HEMENJIEHHO IIOCTaBUTH B
M3BECTHOCTH Y JOCTOBEPSIIONIMI IIEHTP O (akTe KOMIpPOMETaluu KIIoYeld, COOOIIMB HOMED
ceprudukata. B Teuenune 30 MHHYT mociie MOCTYIUIEHUS COOOUICHHS O KOMIIPOMETAIlUU
KJIIo4a, JAeiicTBue ero OyAeT NPUOCTAHOBJIEHO A0 MOJaud B Y JAOCTOBEPSIONIMNA IEHTP
IIMCbMEHHOTO 3asBJICHUS 00 aHHYJIUPOBAHUU CKOMIIPOMETUPOBAHHBIX KITIOUEH.

BozoOHoBiieHue pabotsl ¢ OIII Oyaer BO3MOXHO TOJBKO IIOCJAE 3aMEHBI
CKOMIIPOMETUPOBAHHBIX KITFOUECH.

9. JkcmiyaTanus U XpaHeHHe 3JIeKTPOHHOIr0 HaeHTHpHuKaTopa (HocuTess DIIIT)

9.1. PexoMennayercs XpaHUTh KIIOYEBHIE HOCUTETH B IOMEUICHHUSAX, KOTOPHIE HMEIOT
IIPOYHBIE BXOJHBIE JBEPU C YCTAHOBICHHBIMU Ha HHUX HAJEXHBIMH 3aMKamu. B
00s13aTebHOM IHOPSIAKE /ISl XPaHEHHUS KIIOYEBBIX HOCHTENEHd B IOMEMIEHHH JOJDKHO
HCIIOJIB30BAThC  METAUIMYECKOe XpaHwiuule (ceid, mxad, Ccekus) 3aBOJICKOTO
U3rOTOBJIEHHs, 000pYA0BaHHOE IPUCTIOCOOIECHUEM ISl €70 OTleUaThIBAHMU.

9.2. TpancnopTupoBaHUE KIIOYEBBIX HOCUTENEH 3a Mpeessl OpraHUu3aIiy JOITYCKaeTCs
TOJIBKO B CJIy4asX, CBSI3aHHBIX C IPOU3BOICTBEHHON HEOOXOIUMOCTHIO. TpaHCIIOPTUPOBaHUE
KJIFOYEBBIX HOCUTENIEH OJDKHO OCYIIECTBISATHCSA CIIOCOOOM, MCKIIOYAIOIIMM HX YTpary,
NOJMEHY WJIU MOpYY.

93. Ha TtexHuuyeckux cCpeAcTBaxX, OCHamleHHBIX cpeactBamu OLII,  momkHO
HCIIOJIB30BATHCS TOJIBKO JUIEH3MOHHOE MPOrpaMMHOE obecriedeHrue GpupM-mpou3BOIUTENCH.



9.4, 3ampermaercs OCTaBJIATh 0€3 KOHTPOJIS BBIYMCIMTEIIBHBIC CPE/ICTBA, Ha KOTOPBIX
skcrutyatupyercss DL mocne BBozxa iroueBod MHpopmanuu. [Ipu yxone mosbp3oBaress ¢
paboyero Mecra J0/DKHO MCIOIB30BaThCs aBTOMATUYECKOE BKIIFOUCHHE NTAapOJIBHON 3aCTaBKHU.

9.5. KimoueBas wuH(OpMaIMs COICPKHUT CBEICHUS KOH(UICHIMAILHOIO Xapakrepa,
XPaHWTCS Ha YYTCHHBIX B YCTaHOBJIEHHOM IIOPSJIKE HOCHUTEISAX M HE MOMICKUT Ieperade
TPETHUM JIALIAM.

9.6. OrtsercrBeHHble ucrmosHuTe T Ol 00s3aHBI BECTH MXKypHal ydeTra XpaHCHHS
DJIEKTPOHHBIX HOCUTEEeH KOHPHICHIINATBHOM HHOOPMAIK ¥ CBOEBPEMEHHO 3aIlOIHSTH €rO.

9.7. 3aKphIThie KIIOYM WM3rOTaBJIMBAIOTCA B 2-X SK3eMIULIpax: dTajJOHHas ¥ pabodvas
xoruu. B moBceaHeBHOM paboTe UCIob3yeTcs paboyas KoMK KIF0YEBOro HOCUTEIS.

9.8. Ilpu ¢usuyeckoii mopye pabouell KONHUMU KIFOYEBOIO HOCHUTENS, IIOJH30BATEIIb
HEMEUICHHO YBEAOMIISIET 00 3TOM aJMHUHHUCTpATOpa 6€30I1aCHOCTH.

10. KaTeropu4ecku He J0MyCKaeTcs

10.1.  OcymecTBiasTh  HECAHKIIMOHUPOBAHHOE  aJMHUHUCTPATOPOM  O€30MacHOCTU
KONMPOBaHUE KIFOUYEBBIX HOCUTEIEH.

10.2. Pasrnamarh coxep:KUMo€ KIIIOYEBBIX HOCHUTENECH W Iepenadyy CaMHUX HOCHTEJICH
JMIaM, K HUM He JOIYIIEHHBIM, a TAKXKE BBIBOJAUTH KIIOUEBYI0 MH(DOPMAIMIO HA JUCILICH M
IPUHTED.

10.3. Mcronp30BaTh KIOYEBbIE HOCUTENIH B PEXKHUMaX, HE IPEIYCMOTPEHHBIX MIPaBUIaMH
nosp3oBanus OLIII, 1160 ucIoap30BaTh KIIOYEBEIE HOCUTETH Ha TIOCTOPOHHUX [IDBM.

10.4. 3anuceIBaTh Ha KJIIOYEBbIE HOCUTENU ITOCTOPOHHIO MH(DOPMAILIHIO.

M1 HopMasbHOW paboTel Hocutens DI, HEOOXOAUMO NPHUAEPKHUBATHCA ClIETYIOIINX
IIPaBUJI SKCIUTYaTalluy U XPaHEHUS:

- He pa3OHMpaTh JJICKTPOHHBIH MIEHTH(HUKATOP, 3TO BexeT K norepe rapantuu! Kpome
TOr0, MPU 3TOM BO3MOXKHA IIOJIOMKA KOpITyCa 3JIEKTPOHHOTO HICHTH()UKATOpa, MOJOMKa
3JIEMEHTOB I1€4aTHOTO MOHTaXa U T. J.;

- obeperath >JIEKTPOHHBIA HACHTH(GUKATOP OT MEXAHMYECKHX BO3JEIHCTBHUI (mamenwus,
COTpSICEHHs, BUOPALIUH U T. I1.), BO3IEHCTBHSA BHICOKHX U HU3KHX TEMIIEPATY], ArPeCCHBHBIX
Cpel, BEICOKOTO HAIPSHKCHUS;

- He Ipuiarath U3JIHIIHUX YCHIIUHA NIPH IOACOEAMHEHUH dIEKTPOHHOTO UIEHTUDHUKATOPA
K IIOPTY KOMIIBIOTEpA;

- HE JIONYCKaTh NONaJaHus Ha 3JIEKTPOHHBIA UACHTHPUKATOP (OCOOCHHO Ha €ro pazbeM)
IBUIM, TPsA3M, BiIarM M T. 1. Ilpu 3acopenun pazbema 3IEKTPOHHOIO HIAEHTH(PUKATOPA
NPUHATH MEPBI Ul €0 OYMCTKU. JlIsi OYHCTKU KOpIlyca M pa3beMa HCIOJIb30BaTh CYXYIO
TKaHb. VICroab30BaHHe OPraHNYEeCKUX PacTBOPUTEIEH HEIOMYCTUMO.

- B Cllyya¢ HEHCIPAaBHOCTU WIH HENPAaBWILHOIO (YHKIMOHMPOBAHHUS DIJIEKTPOHHOIO
HICHTHUKATOpa 00paIaThes B Y JOCTOBEPAIOLIUIA LIEHTP.



